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FOREWORD

The purpose of this publication is to provide Bexley 
parents and their children with a common basis for 
understanding the organization and operation of our 
elementary schools.  Parents are encouraged to read 
and discuss many of the topics in this booklet with their 
children and to keep the booklet available for future ref-
erence.  Knowledge of the contents will be most helpful 
to children, parents, and to all who are concerned with 
the education of our young people and the schools they 

attend.  This information is also available on the district 
web site along with other school and district informa-
tion.  www.bexleyschools.org
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MISSION STATEMENTS

District:  A Community of Learners Becoming 
Productive Global Citizens and Leaders.

Cassingham Elementary: Cassingham Elementary 
School will stay on T.R.A.C.K. with Teamwork, 
Respect, Achievement, Curiosity, and Knowledge. 
The school promotes a spirit of community that fosters 
respect, facilitates learning, cultivates curiosity, and 
provides opportunities for growth.  We create a love 
of learning deep and rich enough to last a lifetime. 

Maryland Elementary:  A community of learners foster-
ing growth, respect and discovery in a diverse and chal-
lenging world. 

Montrose Elementary:   Montrose Elementary School 
is to serve the learning community by providing 
opportunities that prepare children with the knowledge, 
skills, and attitudes needed for fulfilling, productive and 
responsible participation in an ever changing world and 
promote life long learning. 
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Elementary Curriculum

The Bexley City School District elementary instruc-
tional program provides a full range of learning oppor-
tunities for students in grades K-6.  Classroom teachers 
are supported by specialists in art, vocal and instrumental 
music, physical education, library-information, guidance, 
Spanish language, special education, gifted education, 
and in Early Literacy and Reading Recovery strategies. 

Programs and services which supplement the ba-
sic educational program include English as a Second 
Language, an International Education program, com-
puter-technology enhanced learning, participation in a 
county-wide Drug-Free Schools Consortium, Author-in-
Residence program, Visiting Artists, preschool for handi-
capped students, home bound instruction, field trips, and 
student government.

The pupil personnel services program includes school 
health and psychological services, student assessment, 
counseling and guidance services, speech-language and 
hearing services, occupational therapy and adaptive 
physical education. 

All three elementary schools are accredited members 
of the North Central Association of Colleges and Schools.  
Site-based  leadership is provided by principals with sub-
stantial involvement by instructional staff in planning, 
evaluation, and the development of student intervention 
programs.  Staff development and program improvement 
activities occur throughout the school year and during 
the summer.  Each school has identified and is develop-
ing a school-wide Best Practice that provides a common 
instructional language to each building.  Collaboration 
with area colleges, universities and professional consor-
tia for program development and evaluation is included 
on a regular basis.  An entry year mentor-teacher pro-
gram is provided for staff new to the district.

DISTRICT BEST PRACTICES
Each building has identified a Best Practice to 

guide the overall instructional practices.  The Board 
of Education has endorsed each of the Best Practices 
and receives periodic updates  throughout the year at a 
public meeting. 

Best Practices are those that meet the following criteria: 

1.  Have a strong research base that has been shown to
  improve student achievement over time in schools
  with similar characteristics.
2.   Have a broad based consortium that provides 

  professional development and user-group support  
  for teachers as they implement the practice.
3.   Have an external mechanism to monitor program
  implementation in order to assure maintenance of  
  program integrity. 

The following instructional practices characterize the 
Bexley City School District. The expectations of each 
Best Practice support these practices as well:
 (a) creating a community of teachers as learners  
  who collaborate to develop consistent and  
  cohesive learning expectations across all  
  disciplines and grade levels, 
 (b)  developing assessments that inform learning  
  and teaching, 
 (c)  developing instructional units that include 
  all the requirements of their Best Practice, 
 (d)  monitoring classroom tools and instructional  
  practices that contribute to high levels of 
  student achievement. These tools and 
  practices are:  careful orientation to 
  lessons, clear and focused instruction, 
  effective questioning techniques,   
  providing frequent feedback and reinforce- 
  ment, and review and re-teaching as needed. 

SELECTED PRACTICES

Cassingham Elementary has adopted the International
Baccalaureate Primary Years Program. Based on
internationally-recognized high academic standards the
program features the development of integrated units 
designed around six organizational themes:  Who we 
are, Where we are in place and time, How we express 
ourselves, How the world works, How we organize 
ourselves, and Sharing the planet.  Vertical planning 
with all grade levels represented attend to these theme 
descriptions as school-wide planning and grade level 
instructional units are developed.  The inquiry-based 
program creates relevant, engaging and challenging 
educational framework for all children, with an empha-
sis on global understanding.  Cassingham received final
authorization in the summer of 2007. They are the first 
IB Primary Years Program to be authorized in Ohio. 

Maryland Elementary  has adopted the Effective 
Schools Model. This program is based on several 
correlatives found to characterize the most effective 
schools: strong instructional leadership, strong sense of 
mission, effective instructional behaviors, high expec-
tations for all students, frequent monitoring of student 
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achievement, and the schoolÕs operation in a safe and 
orderly manner. Effective schools operate all day-to-
day activities around student needs. The practice fea-
tures the development of grade level curriculum maps 
and instructional units with common assessments. 
Faculty members use assessment practices based on 
analysis and feedback of student work samples. 

Montrose Elementary has adopted the Literacy
Collaborative practice. This is a comprehensive school
reform program, based at The Ohio State University.  
It is designed to improve the reading, writing, and 
language skills of elementary age children. Long-term 
professional development, coupled with careful imple-
mentation standards within the school, offers system-
atic support to classroom teachers as they implement 
research-based approaches. 

CARING FOR SELF AND OTHERS
A Strategic Priority of the District is to develop 

and maintain programs designed to support the social/ 
emotional needs of all students. Each school has a 
faculty committee that coordinates the development of 
individual and school-wide events that actively involve 
students, parents and the community.  These are op-
portunities for students to learn and demonstrate an 
appreciation for the respect for self, others, and the 
environment. The District uses the 40 Developmental 
Asset model to identify areas of focus for these many 
activities and embraces the Steps to Respect program at 
the elementary level.  

CURRICULUM AND INSTRUCTION
Curriculum and instruction are responsive to individ-

ual differences. A variety of levels of ability, interests, 
development, and learning styles are expected, accept-
ed, and considered when designing the daily curricu-
lum.  Teachers guide childrenÕs involvement in projects 
by extending ideas, responding to questions, engaging 
them in conversation, and challenging their thinking by 
involving them in problem solving activities.  Skills are 
taught in context to accomplish projects.

All of learning is interrelated. The more connec-
tions children can make between new information and 
previously learned information, the more likely it is that 
information can be recalled and become useful to the 
child at a later date.   Therefore, the curriculum is not 
generally divided into discrete subjects.  Rather, it is 
integrated so that learning in all subject areas occurs pri-
marily through themes and projects planned to increase 
long-term understanding of the various disciplines, and 

which also reflect children’s interests.  For example, a 
social studies project such as operating a business, or a 
science project such as setting up and caring for a ter-
rarium, provides focused opportunities for children to 
plan, dictate, illustrate and/or write their plans, to read 
nonfiction books needed for information, to write or 
verbally describe their activity, to discuss what they are 
doing, and to work cooperatively with other children.   
Central to these activities is learning science or econom-
ic facts and concepts in a meaningful context. 

Teachers meet individually with students to evalu-
ate their progress.  Teachers also encourage children to 
evaluate their own work, to determine where improve-
ment is needed, and assist children in figuring out how 
to expand their work.  Some work is corrected in small 
groups where children take turns giving feedback to one 
another.  Teachers carefully monitor these opportunities 
where children learn to develop criteria and to assess 
work against established criteria.  Errors are viewed as a 
natural and necessary part of learning.  Teachers analyze 
childrenÕs errors and use the information obtained to 
plan instruction. 

SpeciÞc Courses

Since the late 1980s national professional associa-
tions have developed and revised content standards 
for their particular fields of study.   In addition to these 
standards, each state, including the Ohio Department of 
Education has developed Academic Content Standards 
in Language Arts, Mathematics, Social Studies, Science, 
Foreign Language, Fine Arts, Library, and Technology.  
These guides, along with other descriptions of best-
practice approaches, are used by Bexley faculty com-
mittees to develop the curriculum used in the Bexley 
City School District. 

K-12 Courses of Study are developed and approved 
by the Bexley Board of Education. These are avail-
able for review in each school library and at the Bexley 
Public Library.  Instruction is provided to all elementary 
students in nine subjects: Language Arts which includes 
reading, writing, speaking and listening; Mathematics; 
Science; Health; Social Studies which includes history, 
geography, economics and government; Art; Music; 
Physical Education, and Spanish.  Library /information 
using, International Education, and Computer-tech-
nology instruction is integrated into all subject areas at 
all grade levels.  Special Education and accompanying 
support, and gifted education, called the GATE program 
in Bexley, are provided following state standardized 
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identification and organizational guidelines.  Band and 
orchestra are available on an elective basis to students 
beginning in the fourth grade.

As the following program descriptions are reviewed, 
keep in mind that young people grow through develop-
mental stages unevenly.  The students in any given class 
at any given grade level may possess developmental 
needs and abilities that extend well beyond those identi-
fied for the time-span. Students may need interventions 
that reflect earlier time-spans and, in other cases may 
need interventions that accelerate students to perfor-
mance levels more typical of later time-spans.  Goals, 
objectives, and activities within the curriculum need to 
be interpreted within the concept of continuous growth.

ART
Each school is equipped with a facility specifically 

designed for art activities.  The program is studio based, 
with much of the time spent in Òhands-onÓ art activi-
ties. Following Ohio Fine Arts Content Standards, Art 
history, art criticism and aesthetics are considered as 
they relate to the various studio activities. The Art cur-
riculum is built around seven instructional standards 
that engage students in age appropriate visual art related 
tasks and problems.  Each standard has a set of bench-
marks that are indicators of average age progress toward 
that standard.  Each student brings to the art classroom 
a different set of prior learning and each will construct 
new learning in a manner unique to that student.  The 
seven art standards are:  using art as a means of expres-
sion and communication; developing work habits which 
foster the creation of thoughtful works of art; develop-
ing technical skills and techniques necessary for making 
art; demonstration of planning and analysis necessary 
for making works of art; developing an understanding 
of art concepts; developing a knowledge of art history 
and the relationships among art and culture; making 
connections between visual arts and other disciplines. 
Students meet for Art classes for 70 minutes a week.  
Kindergarten students meet for half this time. 

Each elementary building features a school-wide art 
show each spring.  Pieces are selected for permanent 
display in each building.  Pieces are also shown in an 
all District Art Show each fall.  Two pieces from each 
school are selected as part of the District permanent art 
collection and are displayed in the Community Room.  

FOREIGN LANGUAGE
The 1994-95 year was the first year of the elementary 

second language program in the Bexley schools.  Each 
elementary building includes instruction in Spanish as 
a part of the curriculum for all students beginning in 
the first grade. This single language per building was 
designed to create as rich a language experience as pos-
sible, given our limited size.  Instruction is provided to 
the children in the second language with an emphasis 
on listening, speaking and cultural awareness. French, 
Spanish and Latin are language options available to all 
students beginning in the 7th grade.  All three of these 
languages are supported through Advanced Place-
ment levels at the high school.  The expectation is that 
students will graduate from Bexley High School with 
proficiency in a language other than English.

HEALTH
Health education is a highly interrelated field dealing 

with social, emotional and physical health.  Children are 
focused on making decisions which are good for them, 
and which lead to personally productive activities.  
Good decision making is based on an accurate under-
standing of facts, and requires thoughtful reflection of 
the issues, possibilities, and respect for self and others. 
The decision making process is core to this course of 
study.    The course objectives are divided into three 
main areas: Self and social awareness, Understanding 
the physical self, and Making wise choices.   

A variety of health and safety practices are incorpo-
rated into the curriculum.  Topics such as nutrition, den-
tal health, and cleanliness, are designed to help children 
learn many personalized facts about healthy choices, 
and safety.  Child Abuse, Sexuality, Drug education, 
and AIDS education are included with increased levels 
of understanding as children grow older.  Per state law 
Òstudents may be excused from taking instruction in 
venereal disease education.Ó

LANGUAGE ARTS
The goals of the language and literacy program are 

for children to expand their ability to communicate 
by sending and receiving information through listen-
ing, viewing, speaking, reading, research, and writing.  
Guided reading and writing, and Interactive reading 
and writing strategies guide teachers and students in 
developing reading fluency and comprehension skills.   
Baseline skills such as learning letters, phonics, and 
word recognition are included as early critical skills for 
later successful reading.   Bexley uses DIBELS assess-
ment to identify students who are in need of additional 
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attention in this phonemic awareness area. Reading 
Recovery and Early Literacy programs are available for 
additional support as needed.   Each classroom has a 
large collection of literature materials that have been se-
lected by the district staff.  These materials are age and 
interest level appropriate, highlight language patterns, 
include text features needed for comprehension, and are 
often related to other content areas bringing additional 
relevance to reading.  Reading and writing are interre-
lated, both abilities grow together and so instruction is 
linked together as well. Bexley uses 6-Traits as the basis 
for writing expectations focusing on ideas, organization, 
writer’s voice, word choice, sentence fluency, and writ-
ing conventions:   mechanics/spelling/ grammar.

MATHEMATICS
The mathematics curriculum is based on the Ohio 

Academic Content Standards.  These are: numbers, 
number sense and operations; measurement; geom-
etry and spatial sense; patterns, functions and algebra; 
and data analysis and probability. Throughout the five 
content standards students use mathematical processes 
including reasoning, communication, representation 
skills, and technology within problem solving situa-
tions. Mathematics is a way of exploring and using 
shapes, spaces and patterns.  It is a way of thinking that 
helps people organize and analyze data through the use 
of tables. It is a language that uses special terms and 
symbols to help people communicate about the world 
around us. 

Everyday Mathematics, the University of Chicago 
School Mathematics Project, has been adopted for 
grades K through 8.  Everyday Mathematics provides a 
problem-solving approach based on daily life situations 
that develop students’ critical thinking skills and math-
ematics literacy. Manipulatives, math games, calcula-
tors, and computer technology are used to support and 
extend learning.  Mathematics activities are also inte-
grated with relevant projects in science, social studies, 
and language arts units.  

MUSIC
All students have instruction in vocal music, music 

theory and music appreciation with the general music 
teacher. Students meet for music classes for 35 min-
utes, two times a week. Kindergarten students meet 
for half this time.   Instrumental music is offered to 
pupils on an elective basis in grades four, five, and six.  
Instruction on stringed instruments begins in grade 
four.  Brass and woodwinds begin in grade five.  This 
instruction is on a group basis.  Parents rent or purchase 

instruments. 
Performing, creating, and responding to music are 

the fundamental music processes.  Singing, playing 
instruments, moving to music, and creating music en-
ables children to acquire musical skills and knowledge.  
These activities are practiced and performed alone 
and with others.  The nine content standards of music 
are: singing a varied repertoire of music; performing a 
varied repertoire of music on instruments; improvising 
melodies, variations, and accompaniments; compos-
ing and arranging music; reading and notating music; 
listening to, analyzing, and describing music; evaluat-
ing music and music performances; understanding the 
relationships between music and other arts; understand-
ing music in relation to history and culture.

PHYSICAL EDUCATION
Students participate in a variety of well-planned and 

sequentially arranged activities that reflect the concept 
of continuous growth. The program addresses four 
primary areas of physical growth:  skillful participation, 
fitness, social and emotional development, and knowl-
edge and appreciation.  The focus of Physical Educa-
tion in grades K-6 is on exploration and development 
of basic motor skills.  These include gross motor skills, 
basic movement, bicycling, court games, field games, 
manipulative skills, physical fitness, rhythms and dance, 
track and field, and tumbling and gymnastics. All stu-
dents are required to participate in physical education 
unless a note is brought stating the reasons the child 
should not participate, or the limitations on physical ac-
tivity.  Students meet for Physical Education classes for 
35 minutes, two times a week.  Kindergarten students 
meet for half that time.

SCIENCE
Science builds on a natural curiosity in the world.  

Science projects are exploratory and encourage ac-
tive “hands-on” involvement of every child.  Through 
science projects and field trips, children learn to plan, 
dictate and/or write their plans, and apply thinking 
skills such as hypothesizing, observing, experimenting, 
verifying, and concluding. Students learn skills that are 
useful in all subject areas, not just science class.  Stu-
dents learn how to observe, to collect and use data, how 
to make inferences, how to predict, how to test new 
ideas and how to draw conclusions. Science learning 
develops strong problem-solving and critical thinking 
skills that are needed in all fields of work and in daily 
decision making. 

Science includes themes from Life, Earth and 
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Physical Science.  Application of objectives addressing 
science technology, science inquiry and scientific ways 
of knowing are included in each of the major themes.  
Twenty-three scientific thinking and process skills are 
included in science instruction.  These are such pro-
cesses as measuring, classifying, predicting, inferring, 
interpreting data, generalizing, and communicating.  
Each classroom is provided with both permanent and 
consumable materials to support the hands-on pro-
gram.  FOSS materials are used extensively to promote 
inquiry-based learning.

SOCIAL STUDIES
Social studies themes are identified as the focus 

of work for extended periods of time.  Social stud-
ies concepts are learned through a variety of projects 
and activities involving independent research, field 
trips, interviewing visitors, discussions, relevant use of 
language, writing and reading skills, and opportunities 
to develop social skills such as planning, sharing, taking 
turns, and working in committees.  Relevant art, music, 
games, and other aspects of cultures being studied are 
also included. Local, state and national current events 
are often used.  Bexley’s curriculum includes the seven 
broad areas that are featured in the Ohio Academic 
Content Standards.  These areas are:  history, people in 
societies, geography, economics, government, citizen-
ship rights and responsibilities, and social studies skills 
and methods. 

The Social Studies program is designed to help 
students understand their own historical roots, to com-
prehend their own identity, as well as the cultures of 
others, and to be aware of the structures of power and 
authority that govern their lives each day. The program 
also helps students develop geographic perspectives of 
the world beyond their personal lives, understand how 
societies decide what will be produced and how goods 
and services will be distributed, and grasp the civic 
responsibilities and practices of citizenship that are 
critical to full participation in society. 

Additional Academic Support

HOMEWORK
Most of the learning that takes place at school 

cannot be duplicated by homework. The amount and 
frequency of homework assignments vary according to 
pupil needs and the discretion of the teacher.  Home-
work is assigned to all pupils on a regularly scheduled 
daily basis and may go beyond a textbook assignment.  
In the primary and middle levels homework is limited 
to supportive help as needed.  In the upper level home-
work generally consists of project or supportive work.  
Individual schools may have additional guidelines for 
homework assignments.

INTERNATIONAL EDUCATION
The International/Multicultural Education Program, 

recognized as one of Ohio’s BEST Practices, is a K-12 
professional development program designed to equip 
teachers with the knowledge, attitudes, and skills re-
quired to integrate an international/ multicultural educa-
tion curriculum across all disciplines.  Teachers receive 
twenty-five hours of professional development through 
four separate seminars that focus on Cultural Aware-
ness, Professional Practices, Effective Instructional 
Strategies, and Integration of International/Multicultural 
Content.

The program’s primary responsibility is to prepare 
students to be effective citizens in the global commu-
nity of today and tomorrow.  Teachers and students are 
involved in many activities focusing on international 
and/or multicultural issues throughout the year.  Specific 
program goals are: Recognize and appreciate plural-
istic heritage of the United States and other countries; 
Recognize and appreciate the multiple interconnections 
and interdependence of the global community; Acquire 
knowledge, attitudes, and skills necessary to respond to 
local, national, and global events.  

A positive school climate where teachers and stu-
dents feel safe and supported and where diversity is 
appreciated and respected is vital for high student 
achievement.  Through the International/Multicultural 
Education Program teachers examine various tech-
niques for creating an equitable learning climate for all 
students regardless of culture, ethnicity, race, language, 
age, gender, sexual orientation, exceptionality, family 
style, social status, religion, and belief systems. 
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LIBRARY
The districtÕs elementary libraries are integral 

components of the educational program. The librarians 
and classroom teachers work together to plan lessons 
and activities to enhance and extend classroom learn-
ing, help students learn to use the research resources 
independently, and gain an appreciation of reading and 
discovery.  These centers are inviting, child-centered 
spaces serving all students and staff by providing broad, 
carefully selected collections of print and non-print 
materials, and technology related services that enhance 
classroom curricula.

TECHNOLOGY
Since 1987 Bexley has had a Technology Plan guid-

ing the growth and future direction of Technology use.  
In Bexley technology is an integrated system permit-
ting access to instructional programs, informational 
data-bases, and the Internet.  Four or five workstations 
are available in each elementary classroom along with 
Smart Board Technology.  A lab is available in each 
building and a Technology Center is available in each 
school library to support additional research and pro-
duction. 

Technology is included throughout all areas of 
instruction.  Emphasis is placed on keyboarding instruc-
tion beginning in third grade. Word processing and 
publishing programs serve as valuable tools to assist 
children in the writing process.  Selected software sup-
ports ongoing instruction in core areas by providing 
remediation, practice, and enrichment opportunities.  
Children have access to the Internet from every work-
station making the computer a valuable research tool.  

Staff development in the effective use of technology 
within the classroom and within each content area has 
been an ongoing project of the district and is tailored to 
support developing technology features.

INTERNET ACCESS Ð ACCEPTABLE USE 
The Bexley City School District is pleased to offer 

its students access to digital resources.  The use of digi-
tal resources will help propel our schools through the 
information age by allowing students and staff to ac-
cess and use resources from distant servers, communi-
cate and collaborate with other individuals and groups 
around the world, develop and exchange ideas locally 
and globally, and provide a large multi-layered resource 
base. The use and exploration of digital resources by all 
students is an important skill that Bexley students will 
need to become productive global citizens and leaders.

 The District will use an internal security system, 

will use content filtering procedures, and will prudently 
monitor system use as would be appropriate for an 
educational setting.  However, students may still find 
digital resources that have not been reviewed by staff 
that may contain inappropriate content, or may be 
designed to sell goods or services.  This content may be 
illegal, defamatory, inaccurate or offensive. In addition, 
it is possible to purchase certain goods and services that 
could result in unwanted financial obligations for which 
a studentÕs parents or guardian would be liable.  Parents 
and students should be aware of these possibilities.

The above notwithstanding, the District believes that 
the benefits to students of access to digital resources 
exceed any potential disadvantages.  Ultimately, how-
ever, parents and guardians of minors are responsible 
for setting and conveying standards that their children 
should follow when using digital resources.

TEXTBOOKS/MATERIALS
Textbooks are issued to pupils for use during the 

school year.  Students are asked to use these books in a 
careful manner so that they will be usable for a number 
of years.  Teachers record the condition of books when 
they are issued and may assess fines when the books are 
returned if there is unreasonable damage. Fees will also 
be assessed for books lost by the pupil.

Although most instructional needs are furnished to 
pupils without charge, there are a few items that are 
purchased by the students.  Supply lists are available in 
each school office and are also sent home with pupils so 
materials can be acquired.

SUMMER SCHOOL
Bexley City Schools provides a Summer Program 

in June and July for elementary students.  Classes are 
scheduled in one, two, or three week sessions between 
9 and 12 oÕclock.  Classes are designed to improve 
reading and math skills, to provide enrichment, and to 
afford opportunities not commonly available during the 
school year.  Fees vary depending on session length.
Intervention Services
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Intervention Services

INTERVENTION ASSISTANCE TEAMS
Intervention Assistance Teams meet in each building 

on a regular basis to discuss student growth and success.  
The team’s main purpose is to develop intervention 
strategies for individual students who may be experienc-
ing challenges in the learning process.  Implementation 
of the IAT’s recommendations facilitates the delivery of 
such interventions.  This team concept encourages all 
staff to work together in solving student learning needs 
or problems.  The team monitors progress and, if neces-
sary, refers students for evaluation of suspected disabil-
ity conditions under either Section 504 of the Rehabili-
tation Act of 1973 or the Individuals with Disabilities 
Education Act (IDEA).

EARLY LITERACY SUPPORT SERVICES 
Reading Recovery and Early Literacy Support 

Groups receive funding from Title 1, a federal program.  
All students in kindergarten, grades one and two are 
evaluated to determine if basic developmental reading 
building blocks are securely established in each child.  
For children needing additional assistance the Early Lit-
eracy Program focuses on developing reading behaviors 
used by successful readers.  Parents of students selected 
for the programs will be notified prior to enrollment.

Reading Recovery – Reading Recovery is an interven-
tion approach for first grade students.  Specially trained 
reading teachers work with students each semester to 
bring their reading level up to the average of the class.

Early Literacy Support Groups – Students in early 
primary grades are placed in a small group to improve 
their reading skills and comprehension.  Standardized 
assessments along with teacher recommendations are 
used to identify students for this additional assistance.

GUIDANCE COUNSELING SERVICES
The elementary years are a time when students begin to 
develop their academic self-concept and their feelings 
of competence and confidence as learners.  They are 
beginning to develop decision-making, communication 
and life skills, as well as character values.  It is also a 
time when students develop and acquire attitudes to-
ward school self, peers, social groups and family.  Com-
prehensive developmental school counseling programs 
provide education, prevention and intervention services, 
which are integrated into all aspects of children’s lives.  

Early identification and intervention of children’s aca-
demic and personal/social needs helps remove barriers 
to learning and promote academic achievement.  The 
knowledge, attitudes, and skills that students acquire 
in the areas of academic, career and personal/social 
development during these elementary years serve as the 
foundation for future success.

The school counselor:
 !  Presents classroom guidance lessons on a   

 variety of topics 
 !  Offers small group counseling and short   

 term individual counseling
 !  Acts as a liaison between the school and   

 community agencies
 !  Provides information and resources to   

 school staff, students and families
 !  Serves as a member of the Intervention   

 Assistance Team
 !  Coordinates kindergarten assessment
 !  Manages 504 plans
 !   Assists with the transition from elementary  

 to middle school

SCHOOL PSYCHOLOGY SERVICES
The School Psychologist is involved in evaluating the 
psycho-educational development of students, their abili-
ties and potentials and the emotional and cultural factors 
that influence their learning process.

Services include, but are not limited to:
 !  Participating as a member of the school   

 Intervention Assistance Team (IAT).
 !  Providing part of the individual    

 multifactored evaluation of students in   
 the areas of personal and social adjustment,  
 cognitive ability, academic achievement, and  
 perceptual motor functioning.

 !  Analyzing and interpreting the psycho-  
 educational evaluations, developing   
 behavioral and academic recommendations  
 and participating on the multifactored   
 evaluation team. 

 !  Assisting educational staff in implementing or  
 modifying instructional strategies,  classroom  
 management procedures, intervention strategies  
 and follow-up activities.

 !  Providing screening programs, mental health  
 activities and referral to outside agencies.

 !  Providing individual and group counseling   
 with students when appropriate.
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SPEECH LANGUAGE SERVICES 
The Speech Pathologist is involved in evaluating the 

communication abilities of students and the impact of 
those skills on their learning process.

Services include, but are not limited to:
 !  Participating as a members of the school   

 Intervention Assistance Team (IAT).
 !  Providing part of the individual multifactored  

 evaluation of students in the areas of listening  
 comprehension, oral expression, articulation,  
 voice, and fluency.

 !  Analyzing and interpreting communication  
 evaluations, developing intervention recom- 
 mendations, and participating on the multi- 
 factored evaluation team.

 !  Assisting education staff in implementing or  
 modifying instruction strategies, classroom  
 intervention plans, and follow-up activities.

 !  Providing speech/language therapy for students  
 determined eligible for such special education  
 programming by a multifactored evaluation.

 !  Providing information and resources to   
 school staff, students, and families.

GATE Ð GIFTED AND TALENTED   
EDUCATION

The GATE Program is designed to provide a con-
tinuum of services and a variety of options for gifted-
identified students.  The GATE curriculum is differen-
tiated by accelerating the time needed for mastery of 
concepts, by emphasizing greater depth and coverage of 
information, and by incorporating more opportunities 
for higher-level thinking.  These experiences include the 
opportunity to learn, to practice, and to transfer specific 
thinking models; the provision for quality time spent 
with peers of similar abilities; and the facilitation of 
original knowledge production.

Programming for younger students (K-3) is devel-
oped on a student by student basis with parents, the 
school principal, classroom teachers, and other school 
personnel.  Many types of content and performance 
differentiation are possible within the regular classroom.  
Generally, this is the type of programming preferred by 
parents.

The initial step in the GATE screening process occurs 
in the spring of the third grade year when a multifac-
tored process is used to identify students who need 
the services of gifted programming.  Beginning in the 
fourth grade at each elementary school Language Arts 
programming is a scheduled replacement class.  The 

exact schedule fits the individual needs of each build-
ing.  This is not an accelerated course, rather it is a 
gifted education class using listening, speaking, reading, 
research, and writing as the program content.

Mathematics at the elementary level is designed to 
build on the University of Chicago Mathematics Pro-
gram.  Extended instruction is aligned with classroom 
units to include broader and deeper exploration of spe-
cific content.  Depending on the content area, this will 
be scheduled as pull-out sessions or inclusion sessions.

Acceleration to a higher grade mathematics course is 
also an option.  An honors level of mathematics is avail-
able at the Middle School, and three Advanced Place-
ment classes are available at the high school level.

SECTION 504   
Section 504 of the Rehabilitation Act of 1973 is a 

civil rights statute which provides that ÒNo otherwise 
qualified individual with disabilities in the United States 
shall, solely by reason of his/her disability, be excluded 
from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activ-
ity receiving federal assistance.Ó

ÒDisabled personÓ means any person who has a 
physical or mental impairment that substantially limits 
one or more major life activities, has a record of such 
an impairment, or is regarded as having such an impair-
ment.  Major life activities include caring for oneÕs self, 
performing manual tasks, walking, seeing, hearing, 
speaking, breathing, learning, or working.

For further information about Section 504, please 
contact the districtÕs Section 504 Coordinator, Dr. Anne 
Hyland, Director of Curriculum and Instruction, ph. 
(614) 231-7611 at Bexley City School District, 348 S. 
Cassingham Rd., Bexley, Ohio, 43209.

SPECIAL EDUCATION   
Intensive intervention is available for students with 

an identified disability as defined by criteria prescribed 
by the Ohio Department of Education.  Individualized 
Education Plans (IEPs) developed by a team, including 
parents, define the types of interventions and areas ad-
dressed based upon a multifactored evaluation.  The IEP 
details the learning goals to be addressed, the measures 
of progress to be used, and the nature of services to be 
provided.  The IEP is reviewed on at least an annual 
basis and a multifactored evaluation is completed every 
three years to determine continued eligibility.  
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SPECIAL EDUCATION SUPPORT IN THE 
GENERAL EDUCATION CLASSROOM

Many children will have Individualized Educational 
Plans (IEPs) that identify the need for them to have 
support services in the general education curriculum.  
In these cases special education staff may provide that 
support through consultation, accommodation manage-
ment, general classroom-based intervention, and other 
strategies which occur  in the studentsÕ regular class-
room setting.

SMALL GROUP AND DIRECT    
INSTRUCTION

Some children have instructional needs that require 
more direct or intensive instruction.  Such instruction 
may be provided in short, small group instructional 
periods or for longer periods of direct instruction time in 
a learning center.

RELATED SERVICES
Some students may have needs which require inter-

vention by therapists or specialists in a specific area.  
Examples may include, but are not limited to, speech 
therapy, occupational therapy, interpreter services, and 
special transportation. 

    

Testing/Assessment

ACHIEVEMENT TESTS
Ohio has developed a series of state achievement 

tests, beginning in grade three, designed to measure des-
ignated learning goals in one or more of the following 
areas: writing, reading, mathematics, citizenship, and/
or science.  The learning goals were selected from state 
model standards and are given in the late spring of the 
year.  State generated reports of the results are mailed to 
parents. 

In addition, the district administers the Terra Nova 
Achievement Test for any content areas not addressed 
in the state tests for any given year. This provides a 
national comparison and gives a yearly indication of 
growth for every subject area.  Results of these assess-
ments are also mailed to parents. 

KINDERGARTEN ASSESSMENT
All kindergarten children are involved in an as-

sessment during the first month of school that records 
student progress in developmental areas of fine and 
gross motor ability, visual and auditory perception, and 
literacy and language readiness. Interventions are pro-

vided for those students who are below their develop-
mental readiness level in any of the areas. Parents will 
receive a summary of the results and can discuss it with 
the kindergarten teachers at fall conferences.

INDIVIDUAL TESTING
Students may be referred for individualized testing 

by the building Intervention Assistance Team.  This 
referral generally follows a series of interventions by 
the classroom teacher to address academic or other 
concerns.  Written parent permission is required for this 
type of testing.

STUDENT PROGRESS REPORTS
Students and parents are kept informed of progress 

by:

Progress Reports.  These reports show academic 
and foundation learning skill achievement.  They are 
issued every nine weeks except for kindergarten which 
are issued twice each year.

Parent-Teacher Conferences.  Scheduled confer-
ences are held at least once each year in late October or 
early November.  Either parents or teachers may request 
additional conferences. 

PROMOTION AND RETENTION OF 
STUDENTS

The Bexley Board of Education believes that stu-
dents have diverse capabilities and individual patterns 
of growth and learning.  Believing also that students 
seek to be successful, and that a threat of failure is not a 
motivating factor, the district emphasizes achievement 
in its processes of teaching, learning, and evaluation.

The instructional staff expects that students will be 
academically successful.  Students with unsatisfactory 
performance, academic deficiencies or a failing grade 
will be provided planned interventions to assist them 
toward academic success.  These interventions will 
be monitored and instruction adjusted as necessary to 
improve learning.

Teachers shall confer with the building principal 
regarding students for whom they have achievement 
or subsequent promotion concerns.  Concerns shall be 
discussed as early in the school year as is possible so 
that appropriate intervention can be provided and stu-
dent progress monitored closely.  Parents are alerted and 
conferred with as soon as practicable when a studentÕs 
performance becomes unsatisfactory or shows marked 
or sudden deterioration.
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The promotion of each student will be determined 
on an individual basis.  Course work completed from 
approved intervention programs will be considered in 
meeting promotion expectations; an individual should 
not receive a failing grade unless he/she has not met 
stated minimum requirements.  No single measure shall 
be used as the sole factor for promotion or retention 
decisions.

Retention of students for the following year will 
be considered only if during the course of the current 
school year sustained multiple interventions have not 
been successful in assuring that the student will be aca-
demically prepared to be successful at the next level of 
learning.  Any student who is recommended for reten-
tion must have an Individual Student Intervention Plan 
developed for the following year that clearly defines 
the educational setting, strategies to support successful 
learning in this setting, and set times for reviewing the 
studentÕs progress.  This plan must represent different 
interventions than those previously found to be unsuc-
cessful.

The building principal shall be responsible for gath-
ering parental and staff concerns which are pertinent to 
providing the most appropriate educational program for 
the student and shall recommend promotion or retention 
of students.  Parents may request a review of the deci-
sion by the superintendent.

Special Events/Programs

LATE START
Once a month all Bexley schools begin about an hour 

later than customary.  All schools have late start days on 
the same day.  This time is used by teachers for whole 
faculty planning, cross grade level planning, and cross 
building planning. Please consult the district calendar 
for the specific late start dates.

FIELD TRIPS
Teachers may take classes on field trips to provide 

learning experiences not otherwise available.  Whenever 
possible, these trips are made by school buses supplied 
by the Board of Education.  Parents are notified of the 
time and special arrangements of each trip. A permis-
sion slip signed and returned by the parent or guardian 
to the classroom teacher is required before a pupil can 
accompany the class on any trip off school property.  
Although some trips are free of charge, others are made 
at a nominal cost to each pupil.

PARTIES
Parties are held for various occasions during the 

school year.  These are usually planned cooperatively 
between the room parents and classroom teacher.  
Please be reminded that these are to be short interludes 
during the school day.  Instructional time is always to 
be preserved.  Since the times, dates and circumstances 
may vary somewhat at each school more specific 
information will be sent home from individual schools.  
Planned parties are:

Halloween:  Appropriate costumes are usually worn 
by children and refreshments are served.  All buildings 
should remain latex free.

Valentine’s Day:  Children usually exchange cards, 
play games and have refreshments.  Some classes give 
money to worthy causes, e.g., The Heart Fund, in lieu of 
exchanging cards.

Birthdays:  Children may share a small treat with  
classmates if parents so desire and with the teacherÕs 
approval.  This recognition should be reserved for the  
last few minutes of the day and should not be an exten-
sively planned event.

Picnics:  Class picnics are usually held during the lunch 
hour on one of the last days of school.  Special plans are 
normally arranged for a sixth grade party.

ARTISTS-IN-SCHOOLS
The Artists-In-Schools Program brings professional 

artists from music, dance, literature, film, architecture, 
theater and the visual arts into the schools.  These artists 
have been selected by a local or state arts agency for 
their ability to present an educationally sound program, 
ability to relate to children and for professional com-
petency.  The format of the artistÕs visit varies.  There 
may be an all school performance, a demonstration and 
Òhands-onÓ experience for a classroom, or a residency 
of one or two weeks with a variety of experiences of-
fered.  Through the A-I-S Program, children have the 
opportunity to experience the artists and the art first 
hand, and in many cases, to interact with the artist on a 
one-to-one basis.

ASSEMBLIES
The type and frequency of student assemblies vary 

among the elementary schools. Careful consideration is 
given by staff to ensure presentations are educationally 
appropriate.  Special emphasis is placed on courtesy to 
the performers, to speakers and to other pupils.
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SAFETY PATROL
The Safety Patrol may be composed of fourth, 

fifth and sixth grade pupils and is on duty each day of 
school.  Patrol is a voluntary group and students may 
serve only with the signed consent of parents or guard-
ian.  Weather permitting, the job of the patrol is to cross 
children to and from school.  They DO NOT direct 
motor traffic.  All pupils are expected to respect and 
cooperate with the patrol.  Patrol members are carefully 
supervised by a member or members of the school staff.

STUDENT COUNCIL
Student Councils are organized in each elementary 

school to give children experience in the functioning 
of democracy, for discussion and action upon school 
related topics, to sponsor projects that enable children to 
view themselves as an integral working part of a larger 
community (city, county, state, country, the world) and 
to make positive suggestions for the school program.  
Each council has faculty advisors and meetings and 
events are scheduled regularly throughout the year.

Health
A childÕs optimal health and safety are essential to 

his/her success in school.  Parents are asked to abide by 
the school health policies and rules for the protection 
of all children.  Health services are available at each 
school site but do not replace the regular medical and 
dental care provided by the childÕs physician, dentist or 
clinic.   

HEALTH SERVICES
The primary function of School Health Services is 

to promote a high level of wellness for all students and 
staff.  Each school site Health Office is staffed by a full-
time Registered Nurse. 

School Health Services include, but are not limited 
to:
 !  Health appraisalÐÐvision and hearing screen- 

 ings a well as current health status.
 !  Maintenance of accurate and complete   

 immunization records in compliance with the  
 State of Ohio requirements. 

 !  Care of injured or ill students and staff   
 members. 

 !  Prevention and control of communicable and  
 nuisance diseases. 

 !  Administration of medications with proper  
 physician and parent authorization. 

 !  Consultation with students, parents and school  

 personnel regarding health related concerns.
 !  Development of care plans for students with  

 medical or physical problems.
 !  Assist in classroom teaching of health related  

 topics.

Please notify the Health Office  if your child has a 
health condition such as diabetes, asthma, a seizure 
disorder or other serious illness or handicap that may 
require special attention, arrangements or adaptations.    

HEALTH POLICIES
Ohio state law requires that all school children have 

current DTP, polio, MMR, Hep B, and varicella im-
munizations.  Students who are new to the country are 
required to have a TB skin test.  Upon entering kinder-
garten, each child must provide a written record of the 
State required immunizations.  Pupils transferring to 
the Bexley Schools at other grade levels are required to 
provide a current immunization record within two weeks 
of registration.  Records may be transferred from the stu-
dentÕs former school by written request of the parents.

Each year the parent or guardian is required to com-
plete an Emergency Medical Authorization form.  This 
form is used to notify parents and designated others 
in case of an accident or illness that requires immedi-
ate attention. It is also used to inform Health Office 
staff of the studentÕs current medications, allergies, or 
other health information that would be essential in an 
emergency.  Please keep this information up-to-date by 
notifying school personnel of changes in address, phone 
number, physician, dentist, clinic or medical status.

COMMUNICABLE DISEASE CONTROL
When an illness begins during the night (fever, vom-

iting, coughing, sneezing) or if the child does not feel 
well upon waking, the child should be kept at home and 
observed for 24 hours before returning to school.  Often 
these are the initial symptoms of a contagious illness, 
and it is during these initial symptoms that a child is 
most infectious.  Rest at home will benefit the child and 
prevent needless exposure to others.  Parents will be in-
formed if the child has been exposed to a communicable 
disease at school.  Please observe your child carefully 
during the incubation period and contact the school if 
you suspect that your child has a communicable disease.  
Children with a communicable disease are excluded 
from school as follows:

ChickenpoxÐÐexcluded seven (7) days or until all  
lesions are crusted
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Strep Throat/Scarlet FeverÐÐexcluded until 24 
hours of appropriate antibiotic therapy is completed

FifthÕs DiseaseÐÐexcluded until the child is free of  
fever

Conjunctivitis (Pinkeye)ÐÐexcluded until 24 hours 
of appropriate treatment is completed and the dis 
charge ceases

ImpetigoÐÐexcluded until 24 hours of appropriate  
treatment is completed and the sores begin to heal

Head LiceÐÐmay be excluded until treated and the  
nits have been removed

Ringworm (Scalp and Skin)ÐÐexcluded until 24  
hours of appropriate treatment is completed

Measles (Rubeola)––excluded at least five (5) days  
after the rash appears 

MumpsÐÐexcluded for nine (9) days after the onset of 
swelling

Pertussis (Whooping Cough)ÐÐexcluded until 5 
days of appropriate antibiotic therapy is completed.
     

ILLNESS OR INJURY AT SCHOOL
Health care attention will be provided by Health 

Office personnel when a child becomes ill or injured 
at school. Parents will be notified of serious illness or 
injury.  If notification of the parents is not possible, the 
persons listed on the Emergency Medical Authoriza-
tion form will be contacted.  A child is sent home only 
with parents or with persons authorized by parents.  If 
emergency treatment is required, procedures will be 
followed in accordance with the Emergency Medical 
Authorization. 

MEDICATIONS AT SCHOOL
Medications will be administered at school only if it 

is essential that the medication be given during school 
hours.  In accordance with the Bexley SchoolÕs Medica-
tion Policy, a completed physician and parent autho-
rized Medication Form along with the properly labeled 
medicine are required before school personnel can give 
any medication.  Questions regarding medication should 
be directed to the Health Office.

Safety

BICYCLE
Since many students in grades three through six ride 

bicycles to school, parents and pupils are urged to exer-
cise extreme concern for safety. It is recommended that 
students not ride their bikes to school without parent 
accompaniment before third grade.

Regulations include:
 !  Obey all traffic laws of the roadway.
 !  Ride within five feet of the right-hand curb  

 except when passing a vehicle or when making a  
 left-hand turn.

 !  Have a safety check regularly in the city   
 inspection and safety program.

 !  Ride with the traffic and single file on streets  
 and highways.

 !  Observe all stop signs and make proper arm  
 signals.

 !  Park the bicycle in racks provided.  Locks   
 are suggested.

 !  Do not carry passengers.
 !  Dismount and walk bicycles on and off   

 school grounds.
 !  Equip the bicycle with a light on the front   

 and the back if ridden during darkness.    
 Reflector tape is also recommended.

LEAVING THE SCHOOL GROUNDS
To help school staff provide the control and supervi-

sion necessary for each childÕs safety, children are not 
permitted to leave the school grounds at any time with-
out prior written permission.  For the childÕs safety, no 
one will be permitted to remove a pupil from the school 
during school hours except the legal guardian unless as 
explicitly authorized by the parent.  Any child leaving 
during the school day must be signed out in the school 
office by an authorized adult.  A note is requested for 
students going home for lunch.  When dismissed at 
the close of the school day, children should go home 
immediately. Staff members are not responsible for 
supervision of pupils on the playground after school is 
dismissed.  

SUGGESTIONS FOR SAFETY
The responsibility for the protection of pupils is 

shared by students, parents, teachers and citizens.  Some 
basic safety suggestions are:
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 !  Plan with children the safest route to and from  
 school.

 !  Be especially careful when picking up or   
 discharging children from cars at school.  Pull  
 to the sidewalk nearest the school so children  
 will have the advantage of safety lanes, lights  
 and/or patrol.

 !  Have children come directly to school and  
 directly home unless previous plans have   
 been made.

 !  Cross only at intersections and only when   
 safety patrol members are on duty (parents  
 and students).

 !  Walk on the sidewalks only, not in streets or  
 alleys.

 !  Obey the safety patrol.
 !  Do not accept rides from strangers.

ANIMALS IN ELEMENTARY BUILDINGS
Pets should not be brought to school grounds when 

bringing a child to or from school.  Pets, even on a 
leash, can become agitated and unpredictable in their 
behavior with the variety of noises and movements as-
sociated with children coming and going to school.  

Traditionally, certain animals have been included 
in elementary classrooms as part of the instructional 
program.  Occasionally, students bring their own pets to 
share with classmates.  In order to maintain an environ-
ment that is safe for all students, the guidelines below 
must be followed prior to bringing animals into an 
elementary school building.

Long-term
 !  The teacher must request approval from the  

 principal before an animal is brought into the  
 building.

 !  The classroom teacher must discuss animal 
  behaviors and appropriate handling of   

 animals with students.

Short-term
 !  The teacher must request approval from the  

 building principal before an animal is brought  
 into the building.

 !  The classroom teacher must discuss animal  
 behaviors with students.  Because of the   
 unpredictable behavior of animals in a new  
 environment, children are not permitted to  
 touch the animals.

 !  Animals must be on a leash, in a cage, or in a  
 carrier.

 !  Animals can only be brought into the   
 building during the following time periods:  
 1) after school begins and before dismissal for  
 lunch, 2) after lunch and before the end of the  
 day.  Animals are not permitted in the building  
 during lunch hour. 

Emergency Procedures

EMERGENCY CLOSING OF SCHOOLS
If required by emergency conditions, the Super-

intendent of schools, or in his absence a designated 
administrative officer, is authorized to close any or all 
school buildings in the district.  If emergency closing 
is necessary, every effort will be made to notify local 
radio and television stations before 7:30 a.m.  Informa-
tion will also be posted on the District Web Site: www.
bexleyschools.org.

FIRE DRILLS
Fire drills are a regular part of  training and prepared-

ness in the school setting. Drills will be held at least 
once each month.  Practice drills are held to acquaint 
pupils and teachers with the quickest and safest exit 
routes.

TORNADOS
School personnel take all possible precautions to 

provide safety for children should there be tornado 
warnings or alerts.  In the event of tornado warnings, 
the Bexley Police Department contacts the Superinten-
dent who immediately calls each school. The schools 
have emergency procedures concerning notification, the 
evacuation to the safest areas in the school and control 
of pupils.  If danger occurs at dismissal time, children 
will be kept inside until danger has passed.  To avoid 
confusion, parents are asked to wait until the children 
exit.  This procedure is also observed during other se-
vere weather conditions.

CRISIS PLAN
The District has developed a comprehensive Crisis 

Plan that addresses a number of possible emergency 
situations.  These are reviewed yearly with staff, and 
applicable sections are also reviewed with students.  A 
District Safety Committee meets every other month to 
review procedures and make recommendations for addi-
tional considerations that provide a clear understanding 
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ing lunch and after school.  Cell phones must remain 
off during the school day and at no time should they be 
used in a manner that would violate the Student Code of 
Conduct.

Parents/Community

PARENT-TEACHER ORGANIZATION
The PTOÕs are organizations that unite home, school 

and community on behalf of the children.  Each school 
has an active unit that schedules general meetings, 
executive board meetings and sponsors other activities.  
Times and dates of all events are announced in school 
and through bulletins and newsletters.  Each unit is a 
member of the Bexley Schools PTO Council that meets 
monthly to coordinate and assist when possible with the 
activities of the member units.  Parents are encouraged 
to become PTO members, become involved and share 
ideas and interests.

VOLUNTEERS
Volunteers are very important to the schools.  Not 

only can needed tasks be completed, but the addition 
of many adults into the environment lets students know 
that there are many people who want them to be suc-
cessful. 

Each school has an active volunteer program.  This 
program is coordinated by a parent who works with the 
principal and teachers to utilize the many and varied 
human resources available in the community.  Anyone 
interested in volunteering should contact the teacher, 
principal or coordinator.

VISITORS
Parents and friends are encouraged to visit school.  

Once the school day begins all the buildings are se-
cured.  At Maryland and Montrose visitors must buzz 
at the door to be recognized and then admitted through 
the door.  At Cassingham visitors must be checked-in 
through the main entrance to the complex. Everyone is 
asked to report to the principal’s office when entering 
the building.  Persons bringing books, lunch money, 
musical instruments, etc. are to leave them in the office.  
Such items will be given to the child.  This is requested 
to prevent unnecessary classroom interruptions.  Gener-
ally, children from other schools are not permitted to 
visit except under very special circumstances.  Prior 
approval must be obtained from the school principal.

of what to do during emergency situations. This plan 
includes annual practice of lock-down procedures.

Communication

CURRICULUM NIGHT
This event at the beginning of the year is designed 

to inform parents about the elementary curriculum 
and plans for the school year.  Parents meet with their 
childÕs teachers for the presentation and, also, have the 
opportunity to meet with other staff members during the 
evening.

PARENT-TEACHER CONFERENCES
Parents have the opportunity to meet with their 

childÕs teacher for scheduled conference days each 
fall.  The purpose is to discuss a childÕs progress and 
to identify ways home and school can work together to 
help the child be successful.  Conferences may also be 
scheduled throughout the year at either the teacherÕs or 
the parentÕs request.

NEWSLETTERS
Students will bring home a school newsletter each 

month.  This contains upcoming events and activities, 
classroom news, reports of school wide events, PTO 
information, the monthly cafeteria menu, and a letter 
from the principal.  Each building also maintains a web-
page with information about the school.  These can be 
accessed through the District Web-site:   www.bexley-
schools.org 

TELEPHONE CALLS
Telephones in the schools are mainly for business 

purposes.  Students and teachers will be called to the 
telephone during school hours for emergencies only.  
Teachers have voice mail accounts and check these fre-
quently.  Each teacher can also be contacted via e-mail. 
E-mail addresses are usually the first and last name of 
the teacher followed by  @bexleyschools.org, e.g. jane.
smith@bexleyschools.org.      

CELL PHONES AND ELECTRONIC DEVICES
Students are prohibited from bringing electronic 

games and music devices to use in the classroom, unless 
expressly requested by the classroom teacher and ap-
proved by the building principal, as part of recognized 
educational activities.  Each school may also allow 
students to use electronic devices before school, dur-
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CLASSROOM VISITATION POLICY
Parents are welcome to visit schools and classes dur-

ing times which are not designated as visitation days.  
As a rule the following guidelines will be observed for 
classroom visitations:
 !  Requests for specific classroom assignments  

 will not be fulfilled as a result of the visit.
 !  Parents should clarify with the principal how  

 long the classroom visit will last.
 !  Parents should expect to observe only one   

 class room at the grade level their child is   
 either in or will be entering.

 !  No more than one parent or set of parents may  
 visit a classroom on a given day.

 !  Parents may observe the entire school when 
  escorted by either the principal or another  staff  

 member who is designated by the  principal.

FUND RAISING
Although elementary school organizations such as 

PTO and Student Council conduct fund raising projects 
for worthy causes, the house-to-house canvassing by 
students to sell items is discouraged.  The staff, children 
and school facility cannot be used to further the cause of 
any commercial concern for private gain or for advertis-
ing.

SOLICITATION OF AND BY STUDENTS
Children should never be solicited for money un-

less the project has been approved by the administra-
tion of the school.  This includes the solicitation by 
self-appointed pupil chairpersons for gifts for teachers 
or for other endeavors.  Large or expensive donations 
for pupils or any school employee are discouraged.  In 
general the practice of giving gifts to faculty members is 
not encouraged.  However, realizing that children often 
want to express appreciation to their teachers, a note or 
self-made project would be most appropriate.

Attendance

ATTENDANCE PROCEDURES
Daily attendance is extremely important to the edu-

cational success of all students.  The benefits of direct 
instruction from the teacher and shared learning experi-
ences with other students are difficult to make up outside 
of the school setting. Absences are excused for per-
sonal illness, illness in the immediate family, death of a 
member of the family, religious holidays or other urgent 
reasons that render attendance impossible.  Absences for 

other reasons are considered as unexcused.  A written 
explanation for the absence should be sent to the teacher 
when the child returns to school.  Parents will be e xpla-
nation for the absence should be sent to the teacher when 
the child returns to school.  Parents will be expected and 
encouraged to call the school office anytime a student 
is to be absent either for part of a day or the entire day.  
If the parent does not call by 9: 30 a.m., a designated 
employee will call the parent’s home, first, and his or her 
work place, second.  Should all attempts to contact the 
parent at either home or work receive no response, the 
employee will notify the Bexley Police, and send a writ-
ten notice to the parentÕs home.  

Occasionally, parents feel circumstances are such that 
the child must be absent for a trip or family vacation.  
Although there is educational value to most trips, please 
remember a ten-day absence, for example, removes the 
child from his regular school environment for more than 
five percent of the school year!

EARLY DISMISSAL/APPOINTMENTS
If parents wish a child excused for any purpose 

during the school day, please send a note in advance 
stating the time and the reason.  Pupils are excused only 
to keep appointments that cannot be made for another 
hour.  Students excused during school hours are to 
report to the office at the time of dismissal and upon re-
turn. Parents must sign students out of the office before 
the student leaves the building.

TARDINESS
The importance of girls and boys (beginning at 

kindergarten) being on time cannot be overemphasized.  
Parents are contacted to devise an effective strategy if 
tardiness becomes chronic.  Students should be in their 
seats and prepared to begin class when the tardy bell 
rings.

MISSING CHILD LAW
Amended Substitute Senate Bill 321, the ÒMissing 

Child Law,Ó is a broad-based attack on the problem of 
missing children.  It requires the Bureau of Criminal 
Identification and Investigation to prepare a periodic 
information bulletin concerning missing children and 
to distribute this bulletin to law enforcement agencies 
across the state.  It requires that police officers receive 
specialized training in the handling of missing child cas-
es.  It requires law enforcement agencies to take prompt 
action on all missing child reports, and requires missing 
child information to be entered into the National Crime 
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Information Center computer within 12 hours of any 
missing child report.  It increases the penalties for child 
stealing.  It requires the Department of Education to 
establish a missing child educational program that in-
cludes distribution of a periodic missing child bulletin.  
It permits, but does not require, the fingerprinting of 
public school children. It does, however, require school 
officials to request from school photographers a free 
wallet-size photo of every student.

Of primary concern to school administrators, how-
ever, are the new reporting requirements created by 
Amended Substitute Senate Bill 321.

These are:

1. A requirement that school officials imme-  
 diately notify the Department of Education and  
 local law enforcement agencies when a missing  
 child attends school.
2. A requirement that the board of education adopt  
 a policy for the notification of parents when a   
 child is absent from school.
3. A requirement that school officials notify local law  
 enforcement agencies when a child is enrolled with- 
 out  its birth certificate and school records.

Obligation No. 1:  To Report Missing Children

The first obligation imposed by Amended Substitute 
Senate Bill 321 is the obligation to report the presence 
of missing children in school.  The statute that addresses 
this is Ohio Revised Code Section 3301.25, which 
provides:

If a school board is notified by school personnel that 
a missing child is attending one of the schools under the 
boardÕs jurisdiction . . . the board . . . shall immediately 
give notice of this fact to the Department of Education 
and the law enforcement agency having jurisdiction in 
the area where the missing child resides.

O.R.C. 3301.25(B)(2) As used above, Òmissing childÓ  
means either:
(a) A minor who has run away from or who is otherwise 
missing from the home of, or the care, custody, and 
control of, his parents, custodial parent, guardian, legal 
custodian, or other person having responsibility for the 
minor; or

(b) A minor who is missing and about whom there is 
reason to believe he could be the victim of a violation 

Section 2905.01, 2905.02, 2905.03, 3905.04, or 2919.23 
of the Revised Code (kidnapping, abduction, unlawful 
restraint, child stealing, interference with custody).

O.R.C. 2901.30(A)(3) This basic duty to report known 
missing children is fairly straight forward and should 
pose few problems of interpretation of school adminis-
trators.

Obligation No. 2:  A Board Policy on Absences

Ohio Revised Code Section 3313.205, requires 
boards of education to adopt policies notifying parents 
of student absences.  This statute reads in its entirety as 
follows:  The board of education of each school district 
shall adopt a written policy with respect to the notifica-
tion of a studentÕs parents, custodial parent, guardian, 
legal custodian, or other person responsible for him 
when the student is absent from school.

The board of education of each school district shall 
adopt a written policy with respect to the notification 
of a studentÕs parents, custodial parent, guardian, legal 
custodian, or other person responsible for him when the 
student is absent from school.

Enrollment

CLASS ASSIGNMENT
At the end of the school year, grade level teachers 

will work together to develop class lists for next year.  
In order to determine the placement for each child, 
teachers consider the following criteria: achievement, 
ability, special needs, gender balance, and interactions 
with peers.  Completed lists are reviewed by the prin-
cipal.  If there is information about your child that you 
believe will be helpful to teachers as they are making 
assignments to classes, you may put your comments in 
writing and send a note to your childÕs teacher.  Please 
do not request specific teachers.  Class lists will be 
posted the week before school begins.  School person-
nel devote much time and thought to the best placement 
for each pupil.  Many factors are taken into consider-
ation and assignments are based on the individualÕs 
academic and social needs as well as on the needs of the 
other children. With the numerous factors involved, pa-
rental requests for specific assignments are not feasible.  
Principals will meet with any parents regarding assign-
ments.
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TRANSFERRING TO THE MIDDLE SCHOOL
Many sixth grade pupils and their parents have con-

cerns about the transition from elementary to the middle 
school.  A number of activities are planned for students 
to make this transition as easy as possible:

 !  A parent orientation is held in the Spring at  
 the middle school.

 !  A visitation day for pupils which includes   
 activities and discussions with middle school  
 students, the counselor, and a tour of the   
 building.  A session with each sixth grade   
 class conducted by the Guidance Counselor  
 and the Principal.  Pupils have the opportunity  
 to have their questions answered and there is  
 general discussion of organization, program and  
 procedures at the middle school.

WITHDRAWING STUDENTS
Families moving out of the school district should 

notify the school office as soon as plans are definite.  
School records will be mailed upon request of the 
school officials of the school in which the child enrolls.  
The parents or guardian will have to sign a ÒRelease of 
RecordsÓ form for records to be released.

CUMULATIVE RECORDS
Cumulative records are kept in the office of the 

school which the student attends. Students transferring 
from another school district are normally placed at the 
grade level recommended by the previous school.  If 
possible a transfer form and most recent progress report 
should be presented at the time of registration.  Other 
records will be requested by the school secretary from 
the school last attended when a ÒRelease of RecordÓ 
form has been signed by the parents or guardian.

When children move to another building within the 
school district, cumulative records are transferred from 
school to school.  Records of students who leave the 
district are stored in the building where the pupil last 
attended.  When the student arrives at the new school, 
parents are to sign a release of records form that is 
returned to the Bexley Schools to request records.  Only 
photocopies of the cumulative records and the health 
records are sent to other school districts.  If the address 
of the new school is known prior to leaving the Bex-
ley community, a release form may be signed and the 
records forwarded.

Parents of newly enrolled students are asked to sign 
a request for records form at the time of enrollment. 
Parents should inform the school of any change in 

address, telephone number, marital status, and health 
information.

Before and After School 
Child Care

Y-CLUB
Before and after school child care is available and is 

provided by the YMCA. The morning program is located 
at Cassingham and Montrose; the afternoon program 
is located at all three schools.  Maryland students who 
participate in the program are transported by the YMCA 
van from the attending school in the morning.  The 
YMCA personnel provide structured activities from 7:00 
a.m. until the start of school each morning; and from the 
end of school until 6:00 p.m.  Also included is 20 to 25 
minutes each day of mandatory homework and tutoring 
time.  A ÒSchool Days OffÓ program is available if there 
is sufficient interest. An extra charge is made for these 
full day of programming.  A fee is charged for participa-
tion in any portion of the program.  Contact Amanda 
Smith for additional information. 252-3166.  Register 
early; space is limited

KINDERGARTEN PLUS (K-PLUS)
Kindergarten Plus is an optional program for Bexley 

kindergarten students provided through the YMCA. It 
provides programming for the half of the school day 
that kindergarten children are not in the school class.  
Located at Cassingham Elementary the program serves 
children from all three elementary buildings.  Kinder-
garten Plus does not provide lunch.  The children either 
bring their lunch or they may buy the school lunch.  
Children are provided a snack.  The program is staffed 
by YMCA personnel and a fee is required for participa-
tion.  The YMCA provides a shuttle van from Maryland 
and Montrose to Cassingham.  Contact Amanda Smith 
for additional information. 252-3166.  Register early; 
space is limited

AFTER SCHOOL
When dismissed at the close of the school day, chil-

dren should go home immediately.  Only in important 
cases will children be permitted to use the school tele-
phone to make arrangements for after school activities.  
Students may, at times, need to remain after school for 
school activities, disciplinary reasons or make-up work.  
If possible, pupils should inform  parents in advance of 
the need for staying.  The teacher will notify the home 
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if a child is detained at school for more than fifteen 
minutes (past 3:30 p.m.) 

Behavioral Expectations

BEHAVIOR
Although the faculty continually seeks the best ways 

to guide pupils, the general behavior of children takes 
a team effort.  By working together, girls and boys 
should become more accountable for their daily behav-
ior.  Teaching respect for the welfare of others, respect 
for property and responsibility for personal actions—in 
short, good citizenship—continues to be an important 
goal of the schools. Although specific policies may 
apply to individual schools, the following guidelines 
concerning behavior apply to all students in Bexley 
Elementary Schools:   

RECESS
 !  Hard balls such as baseballs, golf balls, etc.  

 should not be brought to school.  Softballs,  
 rubber and inflated balls are permitted but   
 use is designated to certain outside play areas.   
 Stones or any other hard objects are not be   
 thrown.

 !  Tackle football, and fighting are not permit- 
 ted.  Children may play touch (tag) or flag 

  football, kickball, dodgeball and basketball.   
 Standing and twisting in swings is not permit- 
 ted.  Children must stand at a safe distance when  
 others are swinging.  Use the ladder to get   
 to the top of the slide.  Wait until the person  
 above has  left before starting up.  Slide in a  
 sitting position only.  Climb on the jungle gym,  
 horizontal ladders and other structures designed  
 strictly for climbing.  If a ball or other object goes  
 into the street, on the roof or in a stairwell, con- 
 tact the play ground supervisor.  Do not climb  
 trees and play ground equipment supports.

 !  Outside play is limited to properly designated  
 areas.  Parking lots and sidewalks are off lim- 
 its.  Stay away from all animals.  Although they  
 may appear friendly, they may bite if approached  
 or teased.  Stay on hardtop areas when grassy  
 areas are wet and muddy.

 !  Stay outside until recess has ended unless the  
 supervisor gives permission to enter the build- 
 ing.  When outside play is over, report promptly  
 to the class room.

 !  Bring in room playground equipment.

 !  During extremely cold weather, the length of  
 time outdoors may be shortened or recesses  
 canceled.

CAFETERIA
 !  All food is eaten in the cafeteria—not on the  

 playground.
 !  Walk to the lunchroom with the teacher.
 !  Wait quietly in line without pushing or   

 ditching.
 !  After being served, take a seat and remain   

 there until dismissed.
 !  Use good table manners and talk in normal  

 tones.  Paper, food, milk cartons, etc. should  
 be cleared before leaving the table.

 !  After dismissal, return quietly to classrooms  
 or go to the playground, unless involved in a  
 supervised activity.

 !  Children are not permitted to go elsewhere  for  
 lunch (home with a friend, to a restaurant, etc.)  
 without prior written permission from the parents.

BUILDING
 !  Travel through the halls in a quiet, orderly   

 fashion.
 !  Walk on the right side of hallways and stairs  

 so other classes and visitors can have passage.
 !  For safety purposes, running and pushing   

 will not be tolerated anywhere in the building.
 !  During inclement weather, activities are planned  

 in the classrooms.  Pupils are to display good  
 behavior and observe all safety rules at these  
 times.

 !  Chewing gum outside classrooms is prohibited.

SCHOOL GROUND RULES

The elementary school grounds are the center for a va-
riety of community recreational activities throughout 
the year.  In order to ensure a safe environment the 
Bexley Board of Education has adopted the follow-
ing rules.  The rules are monitored by the Bexley 
City Police Department.

 !  No children under six years of age without an  
 adult.

 !  No climbing trees, fences, walls or buildings.
 !  No disorderly conduct.
 !  No abusive or profane language.
 !  No littering.
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 !  No alcoholic beverages permitted.
 !  No smoking by minors.
 !  No destruction of property.
 !  No cars or motor bikes permitted at anytime.
 !  No skateboarding in restricted areas.
 !  No skateboarding ramps.
 !  No dogs on school grounds.
 !  School ground closes at dark.
 !  Failure to comply with rules may result in   

 dismissal from school grounds.

OUTDOOR ACTIVITIES––
PROPER ATTIRE

All children are expected to participate in outdoor 
activities at recesses and noon unless they have a signed 
excuse from their parents or the teacher requests they re-
main indoors.  Appropriate outdoor clothing with special 
attention to waterproof footwear is recommended for the 
playground on wet or snowy days.  Children are asked 
to bring an extra sweater and a pair of shoes to keep in 
their locker. 

DRESS AND APPEARANCE

 A studentÕs dress should be determined by the stu-
dent and parents who should be aware, however, that 
school is a place of business and not a showcase for ex-
treme styles of dress and grooming.  Special school oc-
casions recommended by the Student Council and sanc-
tioned by the principal are exempt from these standards.  
Student dress is required to be of such character as not to 
disrupt or distract from the instructional procedure of the 
school nor tend to diminish the disciplinary control of 
the teacher.  The basic standard of dress is that appear-
ance must be neat, clean, safe and appropriate for the 
occasions.  Extreme or unusual styles of dress and hair 
are unacceptable.  Shirts, etc. which advertise alcoholic 
beverages, drugs, or other items deemed in bad taste are 
not to be worn in school. Student dress that becomes 
disruptive to a learning situation will not be permitted.

LOCKERS

Lockers are the property of the Board of Educa-
tion. The lockers and the contents of all the lockers are 
subject to random search at anytime without regard to 
whether there is a reasonable suspicion that any locker 
or its contents contains evidence of a violation of a 
criminal statue or a school rule.  (ORC 3313.20)

Food Service 

Children are growing physically and mentally and 
need nutritious food to sustain the energy levels neces-
sary to be productive within the school environment. It is 
recommended that children receive sufficient sleep each 
night and that they have a healthy breakfast each morn-
ing before attending school.  As part of our environment 
we strive to make certain that every child has a healthful 
meal experience each school day. 

 Each school provides food services for students. The 
program meets state and federal nutrition standards.  The 
kitchens are peanut-free, although other nut items may 
be available from time to time.  These items are labeled 
when nuts are included.  Both the breakfast and the 
lunch programs meet the federal free and reduced food 
program requirements.   

BREAKFAST AND LUNCH  

An inexpensive cold breakfast program is available 
each morning prior to the start of the scheduled school 
day.  The lunch program is scheduled within the school 
day.  An hour is provided for lunch allowing students 
the option to go home for lunch if families choose. The 
school office needs to be made aware of children who 
will be leaving the school premise for lunch.  This can 
be a note indicating this option for the entire year, or 
can be a note on a daily basis.  Recess opportunities are 
provided for students who remain on the school campus 
for lunch.    

The monthly school provided lunch menu is posted 
on the school district web site at www.Bexleyschools.org 
on the left side of the districtÕs main page.  Students can 
also pack a lunch to bring from home.  Beverages can 
be purchased in the cafeteria if desired to accompany a 
packed lunch.

COMPUTERIZED ACCOUNTING

The district has computerized its meal payments in 
each school.  All students  are provided a number they 
enter on a key pad as they check out of the cafeteria 
line.  The studentÕs picture, account balance, and any 
special notes appear.  This Ònotes featureÓ allows parents 
to indicate any food restrictions Ð such as milk only, or 
to indicate food allergies, or to restrict certain types of 
food, for example.  

The food service program will send out information 
at the start of the school year indicating the several ways 
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that funds can be credited to each childÕs account.  Stu-
dents can pay for each meal as it is eaten.  Children can 
pay larger amounts that might last a week or longer to 
be credited to the account.  Parents can bring a check to 
the school secretary, made out to the Bexley City School 
District, to be credited to the account for extend meal 
use, for a month or longer, for example.  An e-mail will 
be sent from the cafŽ to home when the funds get low or 
there is a deficit amount.  Soon the district will be able to 
send an e-mail from the cafe to home when the funds get 
low or there is a deficit amount.  

An elementary student with no money in his or her 
account  will only be allowed to charge two meals.  
These two charged meals consist of a cheese sandwich, 
milk, and vegetable.  Middle School and High School-
students are not allowed to charge meals.  If funds are 
not available to purchase a school provided lunch, stu-
dents should be sent with a packed lunch from home, or 
should plan to go home for lunch. 

FREE OR REDUCED MEALS

Forms to apply for free or reduced school meal prices 
are sent home at the beginning of the school year to 
every family.  Completed forms are reviewed and fami-
lies that qualify are notified of their school meal status. 
An indication of this status is noted on the electronic 
accounts of these students.  These students, as with all 
the students, also enter their number on the key pad as 
they leave the cafeteria line.  Their picture, account bal-
ance, and any notes about food restrictions, food aller-
gies, or other special food notes, appear, as it does for 
all students. This student number identification system 
prevents students who qualify for free or reduced school 
meals from being identified in any way by other stu-
dents in the cafeteria or in the cafeteria line. This system 
makes certain that no child is embarrassed by how their 
school meal is being paid for. 

If you or your children have any questions about the 
food service program, please contact Jim Anderson, 
Food Service Director at 231-7611  Ext. 4104.  You are 
always welcome to come and see the program in action 
any time during the school year. 
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